
 
 

  

 

 

 
 

C A L L  T O  O R D E R 
I. 9:00 A. Introductions 

B. Public Comment 
C O N S E N T  C A L E N D A R 

These matters typically include routine financial or administrative action items requiring a vote.   
Any item will be discussed separately at the request of any person.  Items are approved with one single motion 

II.  A. April 10, 2019 Meeting Minutes [Attachment II.A] 

R E G U L A R  C A L E N D A R 
III.  A. Regional Board Meeting June 13, 2019 (Action)     

The committee will discuss the outline of the upcoming Regional Board meeting and approve 
location. 
Requested Action: Approve space agreement with Sonoma State University. 
 

B. Approve amendment with Business U for board development training (Action)     
Staff will update the Executive Committee on discussions with Business U for board development 
training. 
Requested Action: Approve amendment in the amount of $6,500 for board development training. 
  

C. CareerPoint Center Progress [Attachment III.C] (Action)     
Staff will present 3rd quarter progress update of American Job Centers (CareerPoint Centers).  
Additionally, staff will update committee on any Corrective Actions taken by AJCC’s to address 
areas of concern.   
Requested Action: Accept reports of progress and provide staff with direction. 
 

D. Approve Sole Source Request to State of California for Prison 2 Employment and Regional Grant 
agreements (Action)     
1. Napa County Probation Department 
2. Marin County Probation Department 
3. Mendocino County Sherriff 
4. Lake County Probation 
5. CareerTeam 
Requested Action:  Approve sole source requests to the State of California. 
 

E. Approve the release of a Request for Proposal for Project Managers (Action) 
Staff would like to have available a list of project managers, so when special grants or additional 
projects are identified we have the ability to enter into agreements timely. 
Requested Action:  Approve the release of a Request for Proposal. 

REGIONAL WORKFORCE DEVELOPMENT BOARD 
EXECUTIVE COMMITTEE MEETING  

AMENDED AGENDA 
 

Wednesday, May 8, 2019 
9:00 AM 

 
Napa County: 1546 First Street, Second Floor, Napa, CA  
                        4 Forrester Lane, Yountville, CA 
Mendocino County: 25550 N. State Street, Ukiah, CA 



 
 

 
 

F. Subsequent Designation and Local Board Recertification [Attachment III.F] (Action) 
Every two years the Governor must certify one Local Board.  In order to be recertified the board 
must meet WIOA membership requirements, met performance measures and sustain fiscal 
integrity. This certification will be effective July 1, 2019 through June 30, 2021 
Requested Action:  Authorize the Local WDB Chair and Local Chief Elected Official to sign our 
recertification application.  
 

G. Approval of Subcommittee Members [Attachment III.G] (Action) 
The committee will review and approve new applications for membership to one or more of the 
WANB Subcommittees: 

• Susan Parker, Lake County Assistant Administrative Officer 
• Geovanni Flores, Apprentice Coordinator, Laborers' Training & Retraining, Trust Fund for 

Northern California 
 

H. DW to Adult Transfer Request (Action) 
CareerPoint Marin and CareerPoint Napa have requested to transfer funds from Dislocated Worker 
to Adult to reflect actual progress of programs for the 2018-2019 program year.   
 

I N F O R M A T I O N / D I S C U S S I O N  I T E M S 
IV.  A. Update on discussions with board members 

Executive Director will report out on 1x1 discussions with board members. 
 
B. Fiscal Monitoring Update 

Fiscal Officer will update committee on upcoming fiscal and procurement monitoring from State of 
California and the sub recipient monitoring of CareerPoint centers. 

 
C. Allocations Update 

Fiscal Officer will brief committee on anticipated allocations for 2019-2020 Program Year.  
  

M E M B E R / D I R E C T O R   R E P O R T S 
V.  A. Member 

B. Director 
A D J O U R N 

VI.   A. Future Agenda Items 
B. Adjourn 

 



 
 

 

 

C A L L  T O  O R D E R

I. Chair Jerri Hansen called the meeting to order at 9:12. 

Members Present: Executive Committee Chair Jeri Hansen; Napa Advisory Committee Chair Mary Ann Mancuso; 
Mendocino Advisory Committee Chair Lene Vinding, Marin Advisory Committee Chair Susan Byrne. 

Members Absent: Lake Advisory Committee Chair Monica Rosenthal 

Workforce Alliance Staff Present: Executive Director, Bruce Wilson; Operations Analyst, Sylwia Palczewska; Fiscal 
Officer, Taylor Swain; Business Services Representative, Stacey Caico. 

Guests: Regional Workforce Development Advisor with EDD North Bay, Tim Reynaga; Employment Development 
Department Manager, David Tam. 

Public Comment: None 

C O N S E N T  C A L E N D A R
These matters typically include routine financial or administrative action items requiring a vote.   

Any item will be discussed separately at the request of any person.  Items are approved with one single motion 
II. A. Executive Committee February 2019 Meeting Minutes [Attachment II.A]

B. Confirm Approval of WANB Agreements [Board Letter II.B]

C. Appointment of Advisory Subcommittee Nominations (Lake, Marin, Mendocino and Napa) [Board Letter
II.C, Attachment II.C]

D. Approve WANB Policies [Attachment II.D]
a. Debt Collection
b. Property – Purchasing, Inventory, and Disposal
c. Oversight and Monitoring
d. Selective Service
e. Subrecipient Audit Resolution

E. Ratify / Accept 2ND Quarter 2018-19 Program Reports [Board Letter II.E, Attachment II.E]

Motion made to approve items on Consent Calendar. 
M/S Mary Ann Mancuso / Suzie Byrne 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

WANB EXECUTIVE COMMITTEE 
MEETING MINUTES 
Wednesday April 10, 2019 

9:00 AM 

Mendocino: CareerPoint Mendocino, 2550 N. State Street, Suite 3, 
Ukiah, CA 

Napa: Workforce Alliance of the North Bay Office, 1546 First Street, 
Second Floor, Napa, CA 
 

Attachment II.A
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R E G U L A R  C A L E N D A R

III. A. Discuss 2019 Regional Workforce Board Meeting Schedule [Attachment III.A] (Possible Action)

Executive Director Wilson explained that he would like to keep only two Regional Workforce Board Meetings per 
year instead of four. He stated that the meeting should be a significant learning event and two meetings per year 
will be more productive. Chair Hansen agreed and added that board members should be aware of their 
commitment and be ready to dedicate their time to the Workforce Board. 

Motion made to change Regional Workforce Board schedule from four meetings per year to two. 

M/S Suzie Byrne / Lene Vinding 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

B. Approve P2E Regional Grant Proposal Application [Board Letter III.B] (Action)

Executive Director Wilson explained that Workforce Alliance of the North Bay (WANB) wants to better serve our 
communities. Together with Sonoma and Solano Counties, WANB applied for Prison 2 Employment (P2E) 
Regional Grant. 

Motion made to approve P2E Regional Grant Proposal Application. 

M/S Mary Ann Mancuso / Suzie Byrne 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

C. Approve Local and Regional Workforce Development Plan Update [Board Letter III.C] (Action)

Motion made to approve Local and Regional Workforce Development Plan Update. 

M/S Mary Ann Mancuso / Suzie Byrne 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

D. Approve Memorandum of Understanding (MOU) with Napa County Board of Supervisors and Governing
Board outlining structure and responsibilities [Board Letter III.D, Attachment III.D] (Action)

Executive Director Wilson said that State asked for a document that clearly outlines the roles and responsibilities 
for the Napa Board of Supervisors, Workforce Development Board, and Chief Local Elected Official. Wilson 
explained that WANB is a separate government Agency and then explained each party’s role. 

Motion made to Approve Memorandum of Understanding (MOU) with Napa County Board of Supervisors and 
Governing Board outlining structure and responsibilities. 
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M/S Lene Vinding / Mary Ann Mancuso 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

E. Approve Clifton Larsen Allen Single Audit Report for period ending June 2018 (Action)

Fiscal Officer Swain confirmed that WANB met deadline for an audit and gave details on audit findings. There was 
one finding, which was that expenses were not being accrued at the end of the fiscal year correctly. This problem 
is easily corrected by providing Marin accurate detail on which year funds belong in when sending invoices for 
payment or drawing down cash from the state. 

Motion made to approve Clifton Larsen Allen Single Audit Report for period ending June 2018. 

M/S Suzie Byrne / Mary Ann Mancuso 
Motion carried: 4-0 
Yea: 4 
Nay: 0 
Abstentions: 0 
Absent: Monica Rosenthal 

I N F O R M A T I O N  /  D I S C U S S I O N  I T E M S

IV. A. Board Member Orientation & Engagement

Executive Director Wilson explained that he is meeting with each board member to give more insight on board 
member job description and to outline board member roles and responsibilities. After he’ll meet with all board 
members, Wilson will get back with the meetings recap. 

M E M B E R  /  D I R E C T O R  R E P O R T S

V. A. Member
Chair Hansen suggested forming communication committee for better communication between board members. 
Mendocino Advisory Committee Chair Vinding said that WANB should explore possible cooperation with the 
public library in Ukiah.  

B. Director

A D J O U R N

VI. A. Next Meeting
The meeting was adjourned at 10:19 AM. 
Next Executive Committee meeting is May 8th, 2019. 
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Planned Actual
% 

Attained Planned Actual
% 

Attained

16 16 100% 10 10 100%
36 25 69% 34 22 65%
52 41 79% 44 32 73%

22 18

44 41 93% 39 32 82%
19 14 74% 15 7 47%

6 4

4 N/A 2 50%

2 N/A 2 50%

EXIT STATUS
27 19 70% 24 14 58%
16 17 106% 13 12 92%
9 7 78% 8 6 75%
9 6 67% 8 2 25%
11 2 N/A 11 2 N/A

Planned Actual
% 

Attained
15 2 13%
15 2 13%
4 0 0%
5 0 0%
15 0 0%
9 0 0%
5 0 0%
6 0 0%

Revised 3/31/2019 75% of the year

TOTAL ENROLLMENTS FOR PY 18-19
ADULT DW

Carried in Participants from PY 17-18
New Enrolled Participants
Enrolled Participants (new and carry-in)
Current Active Participants

PROGRAM SERVICES
Individualized Career Services
Enrolled in Training Services (funded and non funded)
Ended Training Services

      Ended - completed training (credential, certificate, etc)

      Ended - did not receive (credential, certificate, etc)

Closed and Exited Participants to date
Exited to Employment
      Received Training and exited

     Obtained a Training Related job 

Exited for Other Reasons ( ill, unable to locate, etc)

Exited to Employment
      Received Trng and exited in a trng related job 
Exited for Other Reasons ( ill, unable to locate, etc)

DISLOCATED WORKER FIRE GRANT
New Enrolled Participants
Individualized Career Services
Enrolled in Training Services - OJT
Enrolled in Training Services  - Classroom Training
Closed and Exited Participants to date

Attachment III.C
CareerPoint Lake PY 2018-2019 Participant Plan

Planned verses Actual
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Planned Actual % Attained

8 8 100%
21 4 19%
29 12 41%
11 4 36%

8

20% Work Experience Requirement Includes:

- Work Experience Services 9 5 56%
- OJT Services 0 0
- Pre-Apprenticeship programs 0 0

Occupational Skills Training 2 2 100%
Youth in Follow-up 8

9 1 11%
2 0 0%
0 0
0 0
1 0 0%
0 0
2 3 150%

revised 3/31/19

75% of the year

Carried in Participants from PY 17-18

EXIT STATUS

LAKE COUNTY YOUTH PROGRAM
PY 2018-2019 Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19 YOUTH

New Enrolled Participants 
Enrolled Participants (new and carry-in) 
Closed & Exited Participants to Date

Current Active Participants
PROGRAM SERVICES

Exited for Other Reasons

Entered Employment
-Training-related

Entered Military Service
Entered Advanced Training
Entered Postsecondary Education
Entered Apprenticeship Program

YTD
Youth In-School 8%
Youth Out of School 92%
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Planned Actual
% 

Attained Planned Actual
% 

Attained

28 27 96% 2 1 50%
41 27 66% 28 9 32%
69 54 78% 30 10 33%

34 9

69 54 78% 30 10 33%
51 32 63% 5 4 80%

16 0

1 6% N/A N/A

15 94% N/A N/A

EXIT STATUS
30 20 67% 2 1 50%
20 11 55% 2 1 50%
15 13 87% 1 1 100%
15 2 13% 1 0 0%
10 9 90% 1 0 0%

Revised 3/31/19

75% of the year

CareerPoint Marin PY 2018-2019 Participant Plan  
Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19
ADULT DW

Carried in Participants from PY 17-18
New Enrolled Participants
Enrolled Participants (new and carry-in)
Current Active Participants

PROGRAM SERVICES
Individualized Career Services
Enrolled in Training Services (funded and non funded)
Ended Training Services

      Ended - completed training (credential, certificate, etc)

 Ended - did not receive (credential, certificate, etc)

Closed and Exited Participants to date
Exited to Employment
      Received Training and Exited 

      Obtained a Training Related Job 

Exited for Other Reasons ( ill, unable to locate, etc)
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Planned Actual % Attained

3 3 100%
19 10 53%
22 13 59%
5 0 0%

13

20% Work Experience Requirement Includes:

-Work Experience Services 15 0 0%
-OJT Services 0 0 0%
-Pre-Apprenticeship programs 1 1 100%

Occupational Skills Training 10 0 0%
Youth in Follow-up 0

2 0 0%
0 0
0 0
0 0
1 0 0%
0 0
0 0
2 0 0%

revised  3/31/2019

75% of the year

Carried in Participants from PY 17-18

EXIT STATUS

MARIN COUNTY YOUTH PROGRAM
PY 2018-2019 Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19 YOUTH

New Enrolled Participants 
Enrolled Participants (new and carry-in) 
Closed & Exited Participants to Date

Current Active Participants
PROGRAM SERVICES

Returned to Secondary School
Exited for Other Reasons

Entered Employment
-Training-related

Entered Military Service
Entered Advanced Training
Entered Postsecondary Education
Entered Apprenticeship Program

YTD
Youth In-School 23%
Youth Out of School 77%
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Planned Actual
% 

Attained Planned Actual
% 

Attained

22 22 100% 9 9 100%
25 7 28% 31 28 90%
47 29 62% 40 37 93%

21 22

44 29 66% 40 37 93%
24 19 79% 15 8 53%

17 3

15 88% 1 N/A

2 12% 2 N/A

EXIT STATUS
32 8 25% 15 15 100%
19 5 26% 9 15 167%
12 5 42% 8 5 63%
12 3 25% 8 2 25%
13 3 23% 6 0 0%

Planned Actual
% 

Attained
15 10 67%
15 10 67%
4 0 0%
5 3 60%
15 5 33%
9 5 56%
5 0 0%
6 0 0%

Revised 3/31/2019 75% of the year

CareerPoint Mendocino PY 2018-2019 Participant Plan
Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19
ADULT DW

Carried in Participants from PY 17-18
New Enrolled Participants
Enrolled Participants (new and carry-in)
Current Active Participants

PROGRAM SERVICES

DISLOCATED WORKER FIRE GRANT

Individualized Career Services
Enrolled in Training Services (funded and non funded)
Ended Training Services

      Ended - completed training (credential, certificate, etc)

      Ended - did not receive (credential,certificate, etc)

Closed and Exited Participants to date
Exited to Employment
      Received Training and Exited 

      Obtained a Training Related Job 

Exited for Other Reasons ( ill, unable to locate, etc)

      Received Trng and exited in a trng related job 
Exited for Other Reasons ( ill, unable to locate, etc)

New Enrolled Participants
Individualized Career Services
Enrolled in Training Services - OJT
Enrolled in Training Services  - Classroom Training
Closed and Exited Participants to date
Exited to Employment
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Planned Actual % Attained

12 12 100%
18 6 33%
30 18 60%
14 9 64%

9

20% Work Experience Requirement Includes:

-Work Experience Services 9 9 100%
-OJT Services 0 0
-Pre-Apprenticeship programs 0 0

Occupational Skills Training 6 7 117%
Youth in Follow-up 16

10 5 50%
2 1 50%
0 0
0 0
1 0 0%
1 0 0%
2 4 200%

75% of the year

revised  3/31/19

Exited for Other Reasons

Entered Employment
-Training-related

Entered Military Service
Entered Advanced Training
Entered Postsecondary Education
Entered Apprenticeship Program

Carried in Participants from PY 17-18

EXIT STATUS

MENDOCINO COUNTY YOUTH PROGRAM
PY 2018-2019 Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19 YOUTH

New Enrolled Participants 
Enrolled Participants (new and carry-in) 
Closed & Exited Participants to Date

Current Active Participants
PROGRAM SERVICES

YTD
Youth In-School 6%
Youth Out of School 94%
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Planned Actual
% 

Attained Planned Actual
% 

Attained

22 22 100% 12 12 100%
25 30 120% 52 33 63%
47 52 111% 64 45 70%

35 38

47 52 111% 64 45 70%
32 26 81% 32 22 69%

16 9

9 56% 4 44%

7 44% 5 56%

EXIT STATUS
38 17 45% 52 7 13%
32 11 34% 46 5 11%
20 11 55% 24 6 25%
20 5 25% 24 3 13%
6 6 100% 6 2 33%

1 co-enrolled in Adult and Youth

Revised 3/31/19

75% of the year

CareerPoint Napa PY 2018-2019 Participant Plan  
Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19
ADULT DW

Carried in Participants from PY 17-18
New Enrolled Participants
Enrolled Participants (new and carry-in)
Current Active Participants

PROGRAM SERVICES
Individualized Career Services
Enrolled in Training Services (funded and non funded)
Ended Training Services

      Ended - completed training (credential, certificate, etc)

 Ended - did not receive (credential, certificate, etc)

Closed and Exited Participants to date
Exited to Employment
      Received Training and Exited 

     Obtained a Training Related Job 

Exited for Other Reasons ( ill, unable to locate, etc)
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Planned Actual % Attained

24 24 100%
32 4 13%
56 28 50%
40 24 60%

4

20% Work Experience Requirement Includes:

-Work Experience Services 2 2 100%
-OJT Services 18 0 0%
-Pre-Apprenticeship programs 0 0

Occupational Skills Training 0 0
Youth in Follow-up 26

28 6 21%
18 0 0%
0 0
0 0
0 0
0 0
0 0
22 18 82%

1 youth co-enrolled in Adult program

revised  3/31/2019

75% the year

Returned to Secondary School
Exited for Other Reasons

Entered Employment
-Training-related

Entered Military Service
Entered Advanced Training
Entered Postsecondary Education
Entered Apprenticeship Program

Carried in Participants from PY 17-18

EXIT STATUS

NAPA COUNTY YOUTH PROGRAM
PY 2018-2019 Planned verses Actual

TOTAL ENROLLMENTS FOR PY 18-19 YOUTH

New Enrolled Participants 
Enrolled Participants (new and carry-in) 
Closed & Exited Participants to Date

Current Active Participants
PROGRAM SERVICES

YTD
Youth In-School 7%
Youth Out of School 93%
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Attachment III.F
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Attachment III.G
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